



[Date]


Dear [Decision Maker’s Name],

	As a [your title], I am always looking to improve school safety at [your school name].

	The 36th annual National School Safety Conference, hosted by the National Association of School Resource Officers (NASRO), provides a unique opportunity for me to enhance my training skills and to improve the overall safety of the students at [your school name]. The NASRO conference will be held June 29 – July 2, at the Peppermill Casino and Resort in Reno, Nevada. 

	The conference will incorporate the NASRO SRO Triad Model of public safety educator, informal counselor/mentor, and law enforcement with numerous breakout sessions and nationally known keynote speakers. I plan to attend many keynotes and breakout sessions that directly correlate to the goals that our school, district, and agency seeks to achieve. One session, [name of session], will [help me learn/enable me to] [specific goal you would like to achieve]. I will share valuable insights with my agency as well as school and district leaders to enable us to work together to strengthen the security in our schools.


	Here is a breakdown of the conference costs:

	Event Registration:	$[price of your registration]
	Transportation:		$[price of your travel expenses, including airfare/rental car]
	Hotel:			$[      ]/night for [___] nights + tax  
	Meals:			[expected price of meals]

	TOTAL:			[Total of all expenses]


	The NASRO National School Safety Conference will bring together school resource officers, law enforcement, school security/safety professionals, school board members, school administrators and will be a valuable asset to my training and to keeping our students safe.



	Sincerely,

		[Your Name]

